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[bookmark: _GoBack]TRANSPORTATION SUPPLEMENT
1. [bookmark: Text1]What type of transportation is provided?      
2. [bookmark: Text2]Days of Operation and hours:       
3. [bookmark: Text3]Radius of Operation:      
4. Do you have a written contract for your services?	☐Yes ☐No
a. [bookmark: Text4]If yes, with who?       
5. Are any vendors or sub-contractors providing service for you?             	 ☐Yes ☐No
a. [bookmark: Text5]If yes, what services?       
6. Are any vehicles equipped with: 
a. Stretchers	☐Yes	☐No	
[bookmark: Text6]If yes, list vehicles:       
b. Wheelchair Tie downs	☐Yes	☐No	
[bookmark: Text7]If yes, list vehicles:      
7. [bookmark: Text8]What are the tie-down procedures?       
a. [bookmark: Text9]How is member ensuring that these procedures are being followed?      

8. Is special training for the use of the equipment provided?	☐Yes ☐No
9. Are passengers allowed to ride without seatbelts?	☐Yes ☐No
a. [bookmark: Text10]If a passenger refuses to put on a seatbelt what type of procedure is in place?       
10. Are minors transported without a parent or guardian?	☐Yes ☐No
a. [bookmark: Text11]If yes, what type of written authorization is obtained?       
DRIVERS:
1. [bookmark: Text12]How often are MVR’s order on all drivers?       
2. Are the MVR’s checked against SSCIP guidelines?	☐Yes ☐No
a. [bookmark: Text13]If yes, who is checking them?       
3. Are hiring and firing practices in place?	☐Yes ☐No
a. [bookmark: Text14]If yes, please explain what they are:      
4. Are background checks and fingerprinting done on all drivers?	☐Yes ☐No
5. Is drug testing done prior to hiring?	☐Yes ☐No
6. Is random drug testing done?	☐Yes ☐No
a. [bookmark: Text15]If yes, how often?       
7. Are the drivers required to have First Aid and CPR certifications?	☐Yes ☐No
a. [bookmark: Text16]If yes, who keeps track of the certification cards?      
8. Have all drivers completed HIPPA training?	☐Yes ☐No
9. Is there a formal safety and certified driver training program in place?	☐Yes ☐No
a. [bookmark: Text17]If yes, how often are the drivers required to retake the training?      
10. Is there a procedure in place for reporting suspected abuse/neglect?	 ☐Yes ☐No
11. Is there a procedure in place for cell phone/radio use?	☐Yes ☐No
FLEET SAFETY:
1. Do you have a written fleet safety program	 ☐Yes ☐No
2. Do you have an accident investigation policy	 ☐Yes ☐No
3. Is management involved in monitoring the safety program?	☐Yes ☐No
4. Is there a maintenance program in place?	☐Yes ☐No
5. [bookmark: Text18]How often are maintenance checks performed?       
6. Are there procedure manuals and a checklist within each unit?               ☐Yes ☐No
7. Does each vehicle have a GPS system?	☐Yes ☐No  
a. If yes, does it show how fast the driver is going?	☐Yes ☐No  
8. Have you reviewed attached SSCIP SAFE DRIVING STANDARDS?          ☐Yes ☐No  











SSCIP DRIVING STANDARDS FOR MEMBERS
The following is a list of standards for all employees and/or volunteers that may be driving as part of their duties. It is the responsibility of each SSCIP member to maintain documentation of the driver standards and have it available at the request of SSCIP risk management staff.
1. All drivers should have evidence of a valid Arizona driver’s license. A copy of the driver’s license should be maintained on file by the member. If the driver is an out-of-state student, part-time resident, military, or lives in another state and drives to work in Arizona on a daily basis, an Arizona license is not required.
2. All current and prospective employees who may drive as part of their duties should have a driving record check through a copy of a Motor Vehicle Record (MVR) for the past 39 months and meet the SSCIP Driver Standards prior to being allowed to drive. If the person has not had an Arizona license for the past 39 months, a MVR from other states totaling 39 months must be obtained. (We recommend asking then for the MVR at the time of the job interview, and have a release signed to allow you to share the information with SSCIP).
For existing employees – a 39 month MVR must be obtained on all current drivers on an annual basis and reviewed with the driver. MVR’s copies must be maintained. If any employee is involved in an auto related claim and does not meet the SSCIP Driving Standards, the member will be subject to review for eligibility.
3. All employees required to drive as part of their duties should successfully complete a driver training class and demonstrate behind the wheel driving skills prior to being allowed to drive an insured vehicle. All existing employees required to drive should receive annual driver training and evaluation. Documentation of both the training and the skills demonstration should be maintained by the member.
4. All drivers should be 21 years old or older and have at least three years driving experience.
5. All drivers should have a three-year history showing no more than one at-fault accident or two moving violation tickets that are not listed under the major tickets.  
6. No driver should have any of the following major tickets within the past three years:
· DUI or extreme DUI;
· Racing on highway, reckless or aggressive driving;
· Leaving the scene of an accident; failure to stop for a traffic signal, stop sign, or to yield the right-of-way causing a death or serious injury;
· Speeding in excess of 21 mph above the posted speed limit or in excess of 86 mph regardless of posted limit; or
· Driving on a suspended or revoked license
7. Employees/volunteers who use their own vehicles to transport clients must provide evidence of insurance on the vehicle used. It is recommended the employee maintains minimum limits of liability of $100,000/$300,000 or $300,000 CSL with their own insurance company. Evidence of current coverage should be kept on file.
These Standards do not supplant, amend, or alter existing insurance agreements, and the insuring documents of the policy remain controlling.
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